
Job Title: Contract Specialist / Facilities Security Officer (FSO) 

Company: Compendium Federal Technology 

Location: Newport News, Virginia 

Job Type: Full-time 

About Compendium Federal Technology: 

Compendium Federal Technology (CFT) is a rapidly growing federal contractor specializing 
in delivering innovative technology solutions to government agencies. We are committed to 
excellence, integrity, and providing our clients with the highest quality services and 
support. Join our dynamic team and contribute to impactful projects that serve our nation's 
interests. 

Position Overview: 

Compendium Federal Technology is seeking a highly motivated and experienced individual 
to fill a dual-role position as a Contract Specialist with significant government contracting 
expertise, and a Facilities Security Officer (FSO). The ideal candidate will possess a 
strong understanding of the Federal Acquisition Regulation (FAR) and Defense Federal 
Acquisition Regulation Supplement (DFARS), cradle-to-grave contract management, and a 
proven track record in managing facility security clearances and personnel clearances in 
compliance with DoD regulations. This role requires meticulous attention to detail, 
excellent organizational skills, and the ability to work independently and collaboratively. 

Responsibilities: 

Contract Specialist (Primary Function): 

• Manage the full lifecycle of government contracts, including pre-award activities, 
solicitation review, proposal support, negotiation, award, administration, and 
closeout. 

• Interpret and apply the Federal Acquisition Regulation (FAR), Defense Federal 
Acquisition Regulation Supplement (DFARS), and other applicable government 
contracting regulations and policies. 

• Prepare, review, and negotiate various contract types (e.g., FFP, T&M, Cost-Plus) and 
modifications. 

• Ensure contract compliance with all terms and conditions, legal requirements, and 
company policies. 

• Serve as the primary point of contact for contractual matters with government 
contracting officers and prime contractors. 



• Provide expert guidance and support to program managers and project teams on 
contractual issues, risks, and opportunities. 

• Maintain accurate and organized contract files and documentation. 

• Assist in the development and implementation of contracting policies and 
procedures. 

• Support audit requests and ensure audit readiness of contract files. 

• Identify and mitigate contractual risks to the company. 

DoD Facilities Security Officer (FSO) (Secondary Function): 

• Serve as the primary point of contact for all security-related matters pertaining to 
Compendium Federal Technology's facility and personnel clearances under the 
National Industrial Security Program (NISP). 

• Administer and maintain the company's Facility Clearance (FCL) in compliance with 
DoD 5220.22-M (National Industrial Security Program Operating Manual - NISPOM). 

• Process, submit, and manage personnel security clearances (PSCs) for employees, 
including initial applications, periodic reinvestigations, and debriefings, through 
DISS (Defense Information System for Security) and other relevant systems. 

• Conduct security briefings (initial, annual, debriefings) for cleared personnel. 

• Develop, implement, and enforce security policies, procedures, and training 
programs in accordance with NISPOM and other applicable government security 
regulations. 

• Conduct self-inspections and prepare for government security inspections. 

• Investigate security incidents, violations, and breaches, and report findings to 
appropriate authorities. 

• Manage the secure handling, storage, and transmission of classified information 
and materials, if applicable. 

• Maintain accurate security records and documentation. 

• Liaise with Defense Counterintelligence and Security Agency (DCSA) 
representatives and other government security agencies. 

• Provide security guidance and support to employees. 

Qualifications: 

• Bachelor's degree in Business Administration, Contracts Management, Legal 
Studies, or a related field. 

• Minimum of 5-7 years of progressive experience in government contracting, with a 
strong emphasis on FAR/DFARS. 



• Minimum of 2-3 years of experience as a Facilities Security Officer (FSO) or 
Assistant FSO (AFSO) with direct experience managing DoD industrial security 
programs. 

• Current FSO certification preferred. 

• Extensive knowledge of the National Industrial Security Program Operating Manual 
(NISPOM). 

• Proficiency with DISS (Defense Information System for Security) and other security-
related databases. 

• Demonstrated experience managing all contract types (FFP, T&M, Cost-Plus). 

• Strong understanding of contract terms and conditions, subcontracts, and teaming 
agreements. 

• Excellent written and verbal communication skills. 

• Strong analytical, problem-solving, and decision-making abilities. 

• Exceptional organizational skills and attention to detail. 

• Ability to work independently, prioritize tasks, and manage multiple projects 
simultaneously in a fast-paced environment. 

• U.S. Citizenship is required. 

• Possession of an active Secret security clearance, or the ability to obtain and 
maintain one. 

Preferred Qualifications: 

• NCMA certification (e.g., CFCM, CPCM). 

• Experience with CPFF, CPIF, and CPAF contract types. 

• Knowledge of export control regulations (ITAR/EAR). 

What We Offer: 

Compendium Federal Technology offers a competitive salary, comprehensive benefits 
package, and opportunities for professional growth and development. We foster a 
collaborative and supportive work environment where innovation and teamwork are highly 
valued. 

To Apply: 

Interested candidates should go to this link and apply: https://cft-llc.com/careers/.  

Compendium Federal Technology is an Equal Opportunity Employer. All qualified 
applicants will receive consideration for employment without regard to race, color, religion, 
sex, sexual orientation, gender identity, national origin, disability, or veteran status. 

 

https://cft-llc.com/careers/

